UBND HUYEN HUONG HOA  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM VHTT - TDTT Pac 1ap - Tw do - Hanh phuc
S6: 181/QB-VHTT - TDTT Huéng Hoa, ngay 12 thang 4 nam 2024
QUYET PINH

Vé viéc ban hanh Danh muc hd so
caa Trung tdm VHTT - TDTT huyén Hwéng Hoé

Can cw Ludat luu trie nam 2011;

Can cir Nghi dinh 30/2020/ND-CP ngay 05/3/2020 cia Chinh phi vé cong
tac Van thu;

Can cir Nghi dinh 01/2013/ND-CP ngay 03/01/2013 cuiia Chinh phui vé quy
dinh chi tiét thi hanh mét sé diéu cua Ludt luu triF;

Can cir Théng twr s6 09/2011/TT-BNV ngay 30/6/2011 cua Bé Ngi vu vé quy
dinh thoi han bdo qudn hé so, tai liéu hinh hanh phé bién trong hoat déng cia
cdc co quan, don vi,

Can cir Théng tw 16/2014/TT-BNV ngay 20/11/2014 cua Bg Néi vu vé
huéng dan giao, nhan tai ligu luu trit vao heu trik lich sir céc cap;

Can cir Quyét dinh s6 69/0P-UBND ngay 14/01/2019 cia Uy ban nhén
dan tinh Qudng Tri vé viéc thanh Idp Trung tam Vin hod théng tin - Thé duc thé
thao huyén Hudong Hoa;

Can cir Quyét dinh sé 3131/0P-UBND ngay 19/10/2019 cia Uy ban nhin
dan huyén Hudng Héa vé viéc ban hanh Quy ché t6 chirc va hoat dong ciia
Trung tam Van héa théng tin - Thé duc thé thao huyén Hudng Héa;

Xét d@é nghj cua Bé phdn Van thw, luu tri Trung tdm VHTT - TDTT huyén.

QUYET PINH

Piéu 1. Ban hanh Danh muc hé so cta Trung tm VHTT - TDTT huyén
Hudng Hoa (co6 Danh muc hé so kém theo).

Piéu 2. Cac t6, bo phan va vién chac phu trach can ctr chirc nang, nhiém
vu, Vi tri viéc 1am duoc phan cong dé xay dung va luu trir hd so cong viéc phu
hop hang nam theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Cac t, bo phan cong tac va cac ca nhan c6 tén tai Diéu 2 chiu trach nhiém
thi hanh quyét dinh nay./.

Noi nhan:

- Phong Noi vu huyén; . \

- Nhu Diéu 2; TRUNG TAM g
-Luu VT. VARHOATHONG TIN): 0



DANH MUC HO SO
CUA TRUNG TAM VHTT - TDTT HUYEN HUONG HOA
(Ban hanh kém theo Quyé dinh s¢: 181 /OP-VHTT-TDTT ngay 12 thang 4
nam 2024 cua Trung tam VHTT - TDTT huyén)

So va ky Ticu d3 hd so Thai han Pon vi, Ghi
hi¢u HS bao quan Nguoi 1ap chu
I. CONG TAC KIEM TRA
Ho so xay dung, ban hanh quy i Trung tdm
01/KTr che/quy dinh, huéng dan kiém tra | Vinh vién | VHTT - TDTT;
va giai quyét khiéu nai, té céo Bo phan TH
) A, Trung tdm
02T | €5 i 0 500 e 0 Vi i | VKT T
glar quy &, B¢ phan TH
I1. TO CHUC CAN BO
o De“?r?lf;r: Trung tdm
01/TCCB | Tap vin ban vé té chiic, canbo | Yo oo VHTT - TDTT;
héet hiéu A
| Bo phan TCCB
uc
A A \ . , Trung tam
02/TCCB t'i*é% Z‘i’é’r‘]aghg“”g va thuc hien chi| v Vign | VHTT - TDTT
Bo phan TCCB
‘ Trung tdm
03/TCCB | Ho so nang luwong Vién chiic 20 nam VHTT - TDTT;
B phan TCCB
A A iAn RA iA A Trung tdm
oamece | £ w08 i 00 KT S o | vwTTTOTT
ong, y : Bo phan TCCB
‘ Trung tam
05/TCCB | Ho so quy hoach can bo 20 nam VHTT - TDTT;
Bo phan TCCB
E-I;?fu hl% stcg) i?]?rcdug%y bsr?é h?anrz % Trung tam
06/TCCB Vinh vién VHTT - TDTT,
viéc, ché do/quy dinh, huéng dan B6 phan TCCB
vé to chire, can bo > Phe
111. TAI CHINH CSVC
Pén khi
A U Lo van ban Trung tdm
OL/KHTC | 18P van bigc"ce;a'u‘:r‘l'”h’ ket | p&ihisu | VHTT- TDTT:
g & q luc thi | Bo phan TC-CSVC

hanh




Ho so xay dung, ban hanh ché x Trung tam
02/KHTC | " uy dinh vé tal chinh, ké toan | Vit vien | VHTT -TDTT;
% quy & ! Bo phan TC-CSVC
HO so vé ngan sach nha nudc X Trung tam
03/KHTC hine nim cla co auan Vinh vien VHTT - TDTT,
& d Bo phan TC-CSVC
Ké hoach, béo céo tai chinh va A
quyét toan: Trung tam
04/KHTC | Hang nim Vinh vidn VHTT - TDTT,
- Thang, quy, 6 thang, 9 thang 20 nim BO phan TC-CSVC
QA ik LA g < Trung tam
0SIKHTC | ~ 50 Sech (8 fon Lonm | VHTT-TDTT,
- S0 Chitie Nam | g5 phan TC-CSVC
C[n’rng tor ké toén st dung truc Trung tdm
06/KHTC | tiép dé ghi sé ké toan va lap bao | 10ndm | VHTT-TDTT;
cao tai chinh B6 phan TC-CSVC
IV. TONG HQP
o < X - Trung tdm
o1/THvp | COng van, K& hoach thue hIEN | yayp ian | yHTT - TDTT:
nhiém vu trong nam A A T A
Bo phan Tong hop
Y . Trung tdm
02/THVP GB‘;?,C""O ;hf‘h”g' auy, Snam | VHTT-TDTT;
ang, 9 thang B6 phan Tong hop
V. THI PUA - KHEN THUONG
Japtal lieu: cua cde co quan &2 | gy | Trung tam
oyTp | [0 huyen, quy dima Auong dani . a1 VHTT - TDTT:
vé cong tac thi dua khen thudng ban B phan TD-KT
(TD - KT) ? Phe
Tap tai liéu caa UBND huyén, A
ban hanh quy ché, quy dinh TTung tam
02/Tb , x A . ’ 20 nam VHTT - TDTT,
huéng dan vé thi dua khen A o
) Bo phan TH-KT
thuong
n A X aX an: 2z Trung tam
03/TD Izza ho so vé dé tai sang khoa hoc 5 nAm VHTT - TDTT:
Bo phan TD-KT
A A , . Trung tdm
o47p | 180 1O S0 Khen thuong o 64| 1o namy | VHTT - TDTT,
P Bo phan TH-KT
VI. VAN THU - LUU TRU
A s e A A AT Trung tdm
OU/VTLT | 18P van ban ve cong t&c hanh | v iz | HTT - TDTT:

chinh, van thu, luu trir (VTLT)

Bo phan VTLT




4

Ho so xay dung, ban hanh quy Trung tam
02/VTLT | dinh, huéng dan cong tac hanh | 20 nim VHTT - TDTT;
chinh, VTLT Bo phan VTLT

Ho so vé quan 1y va st dung con | yenp, i Trung tam
03/VTLT | (2 : Vinhvién | VHTT - TDTT;
Bo phan VTLT

Tap luu, s6 dang ky van ban di, 5 Trung tam
04/VTLT quy ché, ké hoach VTLT 20 nam VHTT - TDTT,
Bo phan VTLT

Trung tam
05/VTLT | Sb ding ky vin ban dén 20nim | VHTT-TDTT;

Bo phan VTLT
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